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TOASTMASTERS
O B A O





EVALUATION GUIDE FOR “INTRODUCE THE SPEAKER”

FROM Specialty Speeches Manual, Assignment 5

The Toastmaster is to act as host, introducing the speakers at a club meeting in a way that would help them do their best and encourage the audience to listen with attention and anticipation.

Did the toastmaster make reference to the program to warm up the audience?

Did the toastmaster refer to the other speakers and their topics?

Did the toastmaster stimulate the interest of the audience and start the applause?

Did the toastmaster make reference to the qualifications of the other speakers?

Did the toastmaster highlight the speakers’ backgrounds directly related to the subjects of the talks?

Did the toastmaster convey too much information about the other speakers topics?

Did the toastmaster wait for the other speaker to arrive at the lectern before sitting down?

Overall meeting atmosphere

Timing – started on time – ran to time – finished on time
